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Houoxenne o oubauorexe N'NNOY «UTOTub»

1. O0mue moJioxeHHA

1.1. Hacrosimee IMonoxerue perymupyert nesitenbHocTh 6ubnuorexu I'TIOY
«4YTOTuby». bubmuoreka sBIfeTCS CTPYKTYPHBIM IIO/Ipa3/IelIeHHEM TEXHHKyMa,
obecrieurBalOIMM JIUTEPATYpoil W WHGoOpMalued o0pa3oBaTelNbHbIH IIpoLece H
Hay4YHBIE MCCIEOBAHUS, a TAK)Ke [IEHTPOM PacIpOCTPAaHEHUS 3HAHHH, JyXOBHOTO
1 MHTEIUIEKTYaIbHOTO OOIIEeHNs, KyJIbTYPBL

1.2. bubnmuoteka B cCBOeH [eATENBHOCTH OTPAXKAeT CIIOXHBIIEECS B
o0IleCTBE HIEONIOTHUECKOE W TOTUTHYeCKOe MHOroobpasue; He JIOIyCKaeTcs
TOCYyIapCTBEHHAss WM WHas LEH3ypa, OrpaHMYMBAIOLIas IpaBO YUTATENEd Ha
CBOOO/IHBII TOCTYyIl K OUOIUOTEUHBIM QoHIaM. |

1.3. B cBoeit nesTensHOCTH OHOMHMOTEKA PyKOBOICTBYETC:

— DenepaibabiM 3aK0HOM OT 29.12.2012 Ne 273-®3 «O6 obpasoBaHuu
B Poccuiickoit Menepaiium»;

— MenepansHEM 3aK0HOM OT 27.07.2006 Ne 149-D3 «O6 uHpopManuy,
WH()OPMAITMOHHBIX TEXHOJIOTHSX H 0 3allATe HHPOPMAaLluH»,

— OenepalbHBIM 3aKOHOM OT 29.12.1994 Ne 78-03 «O Oubnmore4yHoM
LeTe;

— ITpukazom Muskynetypsl Poccuu or 08.10.2012 Ne 1077 «O06
yiBepkaeHun [lopsaka ydera JOKYMEHTOB, BXONAIIMX B  COCTaB
OoubroTeuHOro HOHIAY;

— IMocTanoBieHUsAMY, [IPHKa3aMH H HHBIMH HOPMATHBHBIMU IIPABOBEIMH
aKTaM¥ OpraHoB YIIpaBJIeHNUs,

— ¥YcraBoM  00pa3oBareNbHOM ~ OpraHu3alMy,  [IpHKasaMH  H
pacropshKeHUsIMH PYKOBOAUTeNeH 00pa3oBaTebHON OpraHu3alliy, IPABHIaMH -
BHYTPEHHETO pacropsiyika, HacTosmyM [lonoxeHreM M HHBIMH JIOKAJTBHBIMH
HopMatuBHbIME akTamu [ TIOY «HYTOTub».

1.4. bubnuorexka momguuHsercs gupekropy I[TIOY «YTOTub», ee
JESATENLHOCTE KyPHPYET 3aMECTHTENh AUPEKTOpa 110 BOCIIMTATENBHON paborte.



MunrcTepcTBO 00pa3oBaHus U HayKu 3a0afKanbCKOTro Kpast
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«YATHHCKHI TEXHAKYM OTpPAclIeBEIX TEXHONIOTHH B OH3HECa»

1.5. Apvumucrpaunus I[TIOY «UYTOTub» ¢uHaHcHpyeT nesaTenbHOCTh
OMOJMOTeKM W OCYIIECTBISIET KOHTPOJIb B COOTBETICTBHU C JEHCTBYIOIIMM
3aKOHO/IaTEIECTBOM.

1.6. ITopsmok moctyna K GoHIaM, mepedeHb OCHOBHBIX YCIYT U YCIIOBHS UX
TIPEIOCTABIEHHUS OTPEJEISIFOTCS IPABUIIAMH II0JIE30BAHUS OMOTHOTEKOM.

1.7. Pabora  OuOIMOTEKM  OCYIUECTBISETCSI B  COOTBETCTBHH  C
TIEPCTIEKTHBHEIM IUIAHOM, KOTOPBIM COTTIACyeTCsS W YTBEPKNAETCs 3aMECTUTEIEM
ITUPEeKTOpa 10 BOCIIMTATeIbHOM paboTe.

2. OcHoBHBIE 321241 0HOJIHOTEKH

2.1.TTonnoe W  omepaTuBHOE OHOMMOTEYHOE W MHOOPMALUOHHO-
6ubmmorpaduueckoe o0cyXuBaHUE obyuJarormuxcs, ciymiarenei,
eJarorHUecKuX paboTHUKOB, HAYIHBIX paOOTHHUKOB M Apyrux padorHukos I TIOY
«4YTOTwub» B COOTBETCTBUH C MOCTYNHUBLIMMHE 3aIIPOCAMH.

2.2. ®opmupoBaHHe OHOTHOTEYHOTO (OHIA B COOTBETCTBUHU C IIPOdUIEM
ITIOYV «4YTOTub», obpa3oBaTelibHBIMU IMpPOrpaMMaMi M HH(MOPMAITHOHHBIMH
NOTPeOHOCTAMH II0JIB30BaTEEH.

2.3. Oprauuszaiys ¥ BeJIeHHe CIPaBOYHO-IIOUCKOBOIO alllapaTa: KaTajloros,
KapToTek u 0a3 JaHHBIX.

2.4. Bocimtanne OuOMHOTEYHO-WHOOPMALIMOHHOM KyNbTYyphl, OOydYeHHe
[I0JIb30BaTE e COBPEMEHHEIM METO/IaM TT0HCKa HHPOPMALIKH.

2.5.YVuactue B BOCHUTATEILHOM ¥ T'yMaHHUTapHO-TIPOCBETHUTEIBCKOM
nesrensHOCTH [ TIOY «YTOTwuby.

2.6. CoBeplueHCTBOBaHHE pa0OTHl OHONMOTEKHM Ha OCHOBE BHEIPEHHS
COBPEMEHHBIX TEXHOJIOTHH W KOMITBIOTEPU3AHN OHONHOTEeYHO-AHPOPMAHOHHBIX
IIPOLIECCOB.

3. ®yHKIHH
3.1. Opranusyer muddepeHnrpoBaHHOe 00CTy)KHBaHUE MOIB30BATENEH Ha
aboHeMeHTaX, B YHTAIBHOM 3aje, TPHMEHSS MEeTONbl HHIWUBUIYaJIbHOIO U
IPYIIIOBOrO OOCTYKABAHUS.
3.2. BecutatHo ofecreurBaeT NOJIB30BaTeNe OCHOBHBIME OHOIHOTEIHBIMU
yCIyramu:
— IPEIOCTaBISeT MMONHYI0 HMH(YOPMALMIO O cOCTaBe OMOIMOTEYHOIO
(hoHIa Yepe3 CUCTEMY KaTAJIOTOB, KapTOTEK M JAPYTHX (opM OGHOIMOTEYHOro
o0CIIy)KUBaHUS,
— OKa3BIBAaeT KOHCYJIBTAIMOHHYKO) IIOMOIINR B IOUCKe U BbIOOpE
[IPOU3BeIeHUH eYaTy U JPYTHUX JOKYMEHTOB;
— BBIZIaET BO BPEMEHHOE II0JIb30BaHKMe NOKYMEHTHl M3 OMONMOTEYHBIX
ponnoB;
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— COCTaBIIsET B IIOMOIIb Hay4YHOH 1 yueOHOU paboTe 0OpazoBaTenbHOM
opranmzanuy  OubOnuorpaduyeckue  ykasaTelld, CIHCKH  JIATEPaTyphl;
BBITIOJIHAET TeMATUYEeCKUe, aJlpecHble U Apyrue Oubanorpapuyeckue CrpaBKH;
mpoBoauT Oubmuorpadudeckue 0030pbl, OpraHu3yeT KHIUKHBIE BEICTABKH;

— BBISABIIAET, M3Y4aeT U CHUCTEMATHYECKH YTOYHSET HH(POPMALMOHHEIE
norpebHOCTH 0o0y9aromuxcs 00pa30BaTeNbHON OpraHU3allid, AaCHHpPaHTOB,
PYKOBOJICTBA, MPEnoaBaTeIbCKOro COCTaBa, Hay4yHbIX COTPY IHUKOB.

3.3. OGecreunBaeT KOMIUIEKTOBaHHE ()OHIA B COOTBETCTBHM C NpoduieM
ITIOY «4YTOTub» u o0pa3oBarenbHO-IPOPECCUOHATIBHBIMA  IIPOTPAMMaMH,
y4eOHBIMH IUTAaHAMH W TEMAaTHKOH HaydyHBIX HccienoBaHui. @opmupyer
IOTpeOHOCTH Ha NMpHOOpeTeHne y4eOHOM, HayUYHOM, IePHOAMYECKOM, CIIPABOYHOM
JUTEpATYpPEl W JAPYTHMX BHAOB  JOKyMeHTOB. OmnpeneinseT HCTOYHHKH
KoMIuTeKTOBaHus GouaoB. ObecednBaeT COXpaHHOCTh OubnuoredHoro GoHma.

3.4. V3ydaeT cTemeHh YJOBIETBOPEHHS YHUTATEIBCKOIO CIPOCa € IETBIO
NPUBEIEHNS] COCTABA M TEMATHKH (POHIOB B COOTBETCTBHE ¢ MH(OPMAIMOHHBIMU
IOTPeOHOCTAMH ITOJIE30BATENEH, IUIAHUPOBAHUS YUeOHBIX H3NaHUH. AHAIM3UPYET
obecreyeHHOCTH 00y4aroIUXCsl yueOHUKaMH U yUeOHBIMHA MOCOOHAMH.

3.5. OCyImecTBIsSIET yUYeT, pa3MelleHHe U MPOBEepKy (OHIOB, oOecreunuBacT
UX COXPaHHOCTb, PEXUM XpaHEHHs, pEeCcTaBpalldiil0 M  KOHCEPBALHIO,
pEnpOayIMPOBaHHE TOKYMEHTOB.

3.6. Mckimouaer OKYMEHTHI W3 OMOMHOTEUHOrO (POHAA B COOTBETCTBHU C
IEeHCTBYIONMMH HOPMATHBHBIMU akTaMi. OCyIecTBIsieT 0TO0p HeNPO(QUIbHBIX H
IyOJIeTHBIX OKYMEHTOB, OPTaHU3YeT UX Peali3aliiio B YCTAHOBIEHHOM TIOPSTIKE.

3.7. Benet cucteMy OMONMOTEYHBIX KaTAJIOIOB M KAPTOTEK HA TPASHITHOHHBIX
U BJIEKTPOHHBIX HOCHTENAX C LEJNBI0 MHOTO4CIeKTHOTO OmOmmorpadudeckoro
pacKpbITUs HOHJIOB.

3.8. IlpoBoOaMT 3aHATHS MO OCHOBaM HH(pOpMaIMoHHO-OubIHorpadudeckoi
KyJIBTYpBI, 00y4aeT 1moip30BaTenell COBpeMeHHEIM MeTOaM TTOMCKa HHMOPMALUH
B TPaJWIMOHHBIX ¥ aBTOMATH3HMPOBAHHBIX HH(OPMAIMOHHO-OMOIMOTEYHEX
cucTeMax U rio0albHBIX HHPOPMAITHOHHBIX CeTSIX.

3.9. BHenpset nepeqoByo OHOIHOTEYHYIO TEXHOJIOTHIO, PE3YJIETATEl HAYYHO
(yaebHO)-mccme1oBaTeIbCKUX padoT.

3.10. [TpoBoaut METOIUIECKYIO paboty (aHaNUTHYECKY1O,
OpraHW3allHOHHYI0, KOHCYJIbTAllMOHHYI0) 1[I0  COBEPLICHCTBOBAaHHMIO  BCEX
HAIPaBJIeHWH AeSTeNbHOCTH OUOIMOTEKH.

3.11. VYuactByer B MeKOHOIMOTEYHOM COTPYZHHYECTBE C JPYTHMH
06pazoBaTelbHBIMU OPraHU3aAIMH, OKa3bIBasi METOJUYECKYIO IIOMOIIL B paMKax
3a]a4, IpeLy CMOTPEeHHBIX HacTosmuM [lonoxenuem.

3.12. Cozmaer ycmoBus s camMooOpa3oBaHHMsS H  IIPO(ECCHOHAIBHOIO
o0pa3oBaHus COTPYIHUKOB.

3.13. ObGecneurBaeT COOTBETCTRYIOIIMI CAHUTAPHO-TUTHEHUUECKHUN PEXUM U
ONaroNpUSATHBIE YCIOBUS IJIsi 00CILyKMBaHUS YUTATEIICH.
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3.14. Cuctematudeckd  MHQOPMHpPYET  4uTaTelled O  IeATEIbHOCTH
OuOIUOTEKH.

4. ®opmupoBaHHue (hoHIa OHOIHOTEKH

4.1. bubnuoTeyHslit  (GOHA —  CHCTEMAaTH3HPOBAaHHAas  COBOKYIHOCTb
IOKYMEHTOB, (hopMHpyeMas B COOTBETCTBHH C 33/ladaMH K COOTBETCTBYIOIIAsS
npohuo y4eOHO-BOCTUTATEIIFHON W HaydYHOH AesSTEeIbHOCTH 00pa3oBaTelIbHOM
OpPraHu3aIlid B IEJsIX HWCIONB30BaHUS W XpaHeHWs; OuOIMoTedHBIH (OHT
OpeacTaBigeT co0OM CIIOXKHYIO 1O CTPYKTYpe H (YyHKLIHAM CHCTEMY, Bce
COCTABIISFOIIHE KOTOPOH B3aMMOCBS3aHbl U B3aUMO3aBHCHMEI,

4.2. ®oun Oubmmorexu ITIOY «UTOTub» co3maercs Kak eIUHEIN
OubmroTednblii  (hOHI, KOTOPBIH (QOPMHPYETCS B COOTBETCTBHH C Yy4eOHBIMU
UlaHaMH M IIpOorpaMMaMHM, KapTOTEKOW KHHMrooOecledeHHOCTH Yy4eOHOro
nporecca. Yuebuslii dhon hopMupyeTcss B COOTBETCTBUM ¢ yUeOHBIMHU IJIaHAMHU U
nporpammamu [ TIOV «4TOTub» 1 HopMaMu KHUT0OOECIIEYEHHOCTH.

4.3. O6pekTamMu’ OMONMHOTEYHOTO (OHAA SBISIOTCS JOKYMEHTEL, KOTOPEIE
OHONIHOTEKa KOMIUIEKTYeT, YUUThIBaeT, 00pabaTeiBaeT, XpaHWUT U IPEeOCTaBIIAET
TI0JIb30BATEISIM B paMKax OMOIHOTEIHOTO 00CITy KUBaHUSI.

4.4  EnpHeiii OnbnwoTedHeli (oA OHONMOTEKHM BKIOYAET I€YATHEIE,
ayJHOBH3YaJIbHEIEe, JJIEKTPOHHBIE NOKYMEHTHI, CETEeBble BHYTPEHHHE M BHELIHHE
ANEKTPOHHBIE PECypChl W COCTOUT M3 PAa3IHYHBIX BHAOB OTEYECTBEHHBIX H
3apyOeXHBIX M3MaHull HayuHOH, y4eOHOW, XyJOXECTBEHHOH, CIIPaBOYHOM
JTUTEPaTypPhl, HOTHBIX H3IaHUH U IEPHOANYECKUX U3JaHHM.

4.5. Ctemenp ycTapeBaeMOCTH YYeOHBIX M3JaHWH YCTaHABIHBAECTCH
CIIEIYIOIIHM 00pa3oMm:

— OOmieryMaHuTapHblE, COI[MAJIbHO-OKOHOMHMYECKHE M CHELHAlbHEIS

€CTeCTBEHHOHAYYHEIE M MaTeMaTHIecKue IOCIeHre S5 JeT;

— EcrecTBeHHOHAYYHBIE U MaTeMaTHdeckue nocuenuue 10 ner;

— Ob6menpodeccronansHble nociensue 10 ser.

4.6. [TpumepHas cTpyKTypa (OHIA BKIIOYAET:

OcHoBHO# GOHI — 4acTh €JUHOr0 (OHMAA, KOTOpas IpeAcTaBiIseT cobomn
HauboIee TOJHOE COOpaHue OTeYeCTBEHHBIX W 3apyOekHBIX M3MaHui yueOHOU u
HAYYHON JIHTEpATypHl, HEOIyOIIMKOBAHHBIX JOKyMEHTOB Ha TPaJUIHMOHHBIX M
AIIEKTPOHHBIX HOCHUTEIISX IO Mpodiiro 06pa3oBaTeIbHON opraHu3aluu.

IToxcoGHEI GoHA — YacTh eauHOro (GoHIa, MONL3YII@AIcs HauOOIbIINM
cipocoM duratened. Co3maercss mpH OTAeNax OOCTyKHBaHHA OHOIMOTEKH
(uuTaapHOrO 3aiia, aboOHEMEHTA).

Vuebubiii (hOHI — CHeIHaTH3UPOBAHHbIH OICOOHBIH (OHI, BKIIOYAIOIINI B
CBOM COCT4B M3/aHHUs He3aBHCHMO OT BHIA H 3K3EeMIUIIPHOCTH, PEKOMEH/IOBAHHEIE
IpEroAaBaTellsIMi 00pa30BaTebHON OpraHu3aluy Ul obecriedeHHs y4eOHOro
Tporecca.
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4.7. KommuiekroBanue GoHIa BKIOYaeT B cebs IIPOLIECCHl BLISBICHUS,
orbopa, 3akasza, NpUOOpPETeHMs, IIOMYyUYEHUS M PETUCTPALMUU JOKYMEHTOB,
COOTBETCTBYIOIIUX 3a7a4aM OUOIHOTEKH.

4.8. O0mme MPUHITUIEL U TOPSANOK KOMIUIEKTOBAaHUA

4.8.1. opsnox GpopMupoBaHus yuebHOro (QOHAA ONpeleNseTcs KapTOTEKOr
KHUT000eceyeHHOCTH y49eOHOro mporecca. KaproTeka KHHTO0OOECIEUEHHOCTH
coepkuT HH(GOpMaNuio 00 yueOHBIX AMCIMILIMHAX, npenonaBaeMblx B ITIOY
«YTOTub», xoHTHHTeHTe OOYYalOIIMXCH, H3JAHUAX, PEKOMEHIYEMBIX K
HCIIOJIE30BaHMIO B Y4eOHOM MpoIiecce.

4.8.2. VueOHble W3aHHS W JOKYMEHTH IIPHOOpETaloTCS 1O MHUCHMEHHOH
3asBKe. [lIpenmouTeHHe oOTHaeTcs y4eOHBIM —U3JAHUSAM, HMEIOIIUM TPHO
MunuctepctBa o0paszoBanus Poccuiickoit @enepanuu.

4.8.3. YueOHbIe H3MaHUA MPUOOPETAIOTCS U3 pacuera obecredeHns KaXa0ro
obyuaromerocss [TIOY «UYTOTub» wmuHUMyMOM o00s3aTeNbHON — y4eOHOM
JIATEpaTypbl 110 BCEM IMMKJIAM MCLUILIMH, PeaH3yeMBIX 00pa3oBaTebHbIMH
IIporpaMMaMH.

4.8.4. Hayunble u3MaHus ¥ JOKYMEHTHI TPHOOPETAIOTCS ¢ yd4eToM Hauboiee
TIOJTHOTO YIOBJIETBOPEHHS YUTATENBCKUX TTOTPEOHOCTEH H 3aIIPOCOB B UHTAILHOM
3aie.

4.8.5. U3panusa H IOKYMEHTBI mpuodpeTarTcs Ha OCHOBE
IpeABapUTETHHOTO 3aKa3a U IIOCTYIAKOT B eMHbIH hon GuOmoTeky.

4.8.6.Bce  m3mamms W JOKYMEHTBI, MNPHOOpPETEHHBIE  JIIOOBIM
noppazaeneauem [TIOY «UTOTwuby, monmydeHHBle B Jap WM 10 0OOMEHY,
TIOCTYTAIOT B eUHBINA (hOH]] OUOIMOTEKH.

4.9. UcToyHNKaM#A KOMIUIEKTOBaHUS (DOH/A SBISFOTCA:

— MPOU3BOUTENH JOKYMEHTOB U 3JIEKTPOHHBIX PECYpPCOB (HM3IaTebCTBa,
arperatopel SJIEKTPOHHBEIX pecypcoB, cozmarenun OBC, PUO ITIOV
«4YTOTub»);

~ — TOProBble OpraHu3alyy (KHUTOTOPTOBbIE NPEANPHATHSA, KHUTOTOPTOBEIE
TOIpa3AeeHusl M3AaTeNbCTB, OITOBBIC KHUTOTOPIOBEIE  (DHPMEL
OpraHM3alld¥, BBITONHIIOMME (YHKUMH OMOIHOTEUHBIX KOJUIEKTOPOB,
OpraHH3alMH [TOYTOBO-TIOCHIIOYHOM ToproBiay, MHTepHET-Mara3uHel);

— IIOJITMCHEBIC arcHTCTBA,

— aBTOPEI ¥ UHBIE IIPaBOOOIaaTeNH JIOKYMEHTOB;

— (QU3MUeCKHE NHI[A, B TOM YHMCIe BIAAENBIB PENKUX M LEHHBIX
JIOKYMEHTOB, KOJIJICKIUH;

— OMONMOTEeKH, WHBIE OpraHM3alldM, [PHHHMAIOIIHE YyYacTHEe B
KHUTOOOMEHe.

4.10. VckmoueHne TOKYMEHTOB U3 (OHI0B

4.10.1. B nmenax IoBBIIEHHS 5(Q(EKTHBHOCTH HCIIONB30BaHHA (DOHIOB
CHUCTEMAaTHYECKH ITPOBOAUTCS aHAJIN3 UX UCIIONIB30BaHHMS.
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4.10.2. bubmuoTekoll €XeroJHO IMPOCMATPUBAIOTCS (OHABI C  ILENBIO
BBIJIENIEHHS MAJIOUCIIONB3YEMBIX JOKYMEHTOB JJIsl UX CIIUCAHUS U3 QOHJA.

4.10.3. Berxue, medeKTHBIE, YCTApeBINHE IO COACPKAHMIO, HyOIEeTHEIE,
yTpaueHHBIe H3AaHUS B JOKYMEHTHI HCKIIIOYAIOTCS U3 (POHA.

4.10.4. TTIposepka GoHa OMOTMOTEKH TTPOBOAUTCS CHCTEMATHIECKH.

4.11. bubnuoreka OCYIIECTBIIET WHIUBUAY ATbHBINA
(maddepeHIMpOBaHHbIN) W CyMMapHBIi (MHTErPHPOBaHHBIH) y4eT IOCTYIArUIHX
B (OHJ W BBHIOBIBAIOLIMX M3 HEr0 JOKYMEHTOB B TPaJHIMOHHOM H(MIIH)
SIIEKTPOHHOM BHJIE.

4.12. IHnuBUAYyalbHBIA  y4eT [OKYMEHTOB  OCYIUECTBISETCA  IIyTEM
MPUCBOEHHS KKJAOMY OSK3eMIUIApY HOKyMeHTa, IpHHSITOro Ha 0OanaHc,
HHBEHTAapHOro HoMepa. VIHBEeHTapHBIM HOMEp 3aKperseTcs 3a JOKyMEHTOM Ha
BCE BpeMs ero HaxoxaeHus B Qonne O6ubOmuorexd. VHBEHTapHbIE HOMEpa
[IPOCTABIIAIOTCS HEIIOCPEACTBEHHO Ha JOKYMEHTAX M OTPA’KAIOTCS B MHBEHTAPHEIX
KHUTax OMONUOTEKH U B AJIEKTPOHHOM KaTaJjore.

4.13. Yopasnerue HOHIOM COCTOUT B LieNeHAIPaBIEHHOM BO3JEHCTBUM Ha
BEJIMYMHY, COCTaB M CTPYKTYypy OmOmmoredHoro (onzaa, ero (pOpMUPOBaHUE H
HCIIONB30BAHNE B COOTBETCTBHH C 3ajadamy OMOIMOTeKH W MH(MOPMAIMOHHBIMH
NOTPeOHOCTAMHU YUTATENEH.

4.14. Ynpasnenune GoHIOM 00eCIIEUUBAET:

— COBEpLICHCTBOBaHUE CTPYKTYPhI GoHAa OMOIHOTEKH;

— muddepenippoanHoe popMupoBaHHe POHAR;

— palHOHATBHYIO OPTaHU3aIMIO ¥ pa3Melienue GoHa;

— COXpaHHOCTH (hoHA.

5. [IpaBa u 00s13aHHOCTH

5.1. PaGoTHukH 6HOIHOTEKH UMEIOT IIPABO:

5.1.1. CaMOCTOATENBHO OIPENENATh COACPKAHHWE M KOHKPETHBIE (OPMEI
CBOEH JesATeTbHOCTH B COOTBETCTBHH C 3aJauyaMi, YKa3aHHBIMH B HacCTOSIIEM
[NonoxeHuu.

5.1.2. OmnpepenaTp YCIOBHS HCIONB30BaHUS OubnuoreuHoro QoHza.
OmnpeensiTe B COOTBETCTBUM C IIPABHIIAMH IIOJNE30BAHUS OMONHMOTEKOH BHIBI H
pasMephl KOMIIeHcaluii yiepoa, HaHeCeHHOTO IOIb30BaTe MK OHOIHOTEKE.

5.1.3. 3HakoMHUTBCS ¢ 0Opa30BaTeIbHBIMU IpOrpaMMaMH, Y4eOHBIMH
TTaHAMH, TEMaTHKOH HAY4YHO (yueOHO)-uccnen0BaTENbCKUX pabor
o0pa3zoBaTenbHOM opraHmsanuy. llomydaTe OT CTIPYKTYPHEBIX M[OJIpa3ieleHUA
Marepyaliel, HEeOOXOOUMBIe IJisl pelleHHs IIOCTaBIeHHBIX mepeln OuOnuoTeKoi
3ajay.

5.1.4. TIpexcraBnsate 0Opa3zoBaTeNbHYIO OpraHW3alUI0 B Pa3IMYHEIX
VUpEXICHHAX, OPraHH3aLHsIX; MPUHUMATE HEeTOCpeCTBeHHOe yJacTHe B pabore
HayYHBIX KOH(DEpEHIH, COBEIIannii, CEMHHAPOB 0 BOIpocaM OGHOIMOTEUHON H
HHPOPMaIIHOHHO-0ubIHorpaduIeckoil NeaTeIbHOCTH.



MunuctepcTBo 06pazoBanus u Hayku 3abalikansckoro kpas
I'ocy mapeTBeHHOE IpodeccnoHaANBEHOE 00pa3oBaTeNbHOE YUPEKICHHE
«UATHHCKHH TEXHUKYM OTPACIEBBIX TEXHONIOTUl u Ou3HECa»

5.2. Pabotauku OUGIMOTEKH 00S3aHBL:

5.2.1. OGecneynBaTh COXPAHHOCTH OMOIMOTETHOTO HOHNA.

5.2.2. UndopmupoBaTh mojib3oBaTeneit 000 Bcex BUAAX MPENOCTaBIIsIEMBIX
OMOTHOTEKOH YCIIyT.

5.2.3. ObecneuynBarTh BO3MOXHOCTH IIOJB30BAHHS BCEMH (OHIaMH
OuOIHOTEKH U ee CIPaBOYHO-IIOMCKOBEIM aIllapaToM.

5.2.4. TTomynsipu3upoBaTh cBOM (HOHIB! U PENOCTABIAEMBIE YCIIyTH.

5.2.5. CoBepiieHcTBOBaTh  OMOMHOTEYHOE M MH(OPMAIMOHHO-
oubmorpaduyueckoe obcIyKUBaHUE [10JIb30BaTelIeH, TPOBO/IS KOMIIBIOTEPHU3AIIHIO
¥ BHEAPAS NlepeloBble TeXHOJIOTHH.

5.2.6. OGecreunBaTh BBICOKYIO KyJBTYpy OOCITyXMBaHHA, OKA3EIBATH
[IOMOII[H II0JIF30BATEISIM B BEIOOpEe HEOOXONMMON IUTEPaTyphl, MPOBOIS 3aHITHS
[I0 OCHOBaM OHMOIIHOTEYHO-OHOIMOTpadUIeCKUX 3HAHUH, YCTHBIE KOHCYIIBTAIlHH,
IpENOCTaBNsAsl B WX [OJb30BaHUE KaTaloTH, KapTOTEKW U HHBIE (OPMBI
UHGOPMHUPOBAHKSI, OPTAHU3YSI KHIDKHBIE BBICTABKH, OubmIorpadmaeckie 00630psbl,
IHE HHHOOPMAITHH, THUA Kadenp U Ipyrue MEpPOIpUATH.

5.2.7. OCyIIeCTBIATh TOCTOSHHBIH KOHTPOJIb 33 BO3BPAalICHHUEM BBIIAHHOH
JIMTEpaTyphl B ONOITHOTEKY, TPUMEHsIsL CaHKIIMH K II0JIb30BATENSAM, HE BEPHYBIIAM
€€ B YCTaHOBJICHHEIE CPOKH.

5.2.8. Co3maBaTh W MOANEPKUBATE B OHONIHOTEKe KOM(OPTHEIE YCIIOBHS JIis
paboTsI Nonb30BaTenei.

6. OTBeTCTBEHHOCTD

6.1. 3a HEeHaIexanee HCITOJTHEHHE CBOHX 00s13aHHOCTEH,
NPEYCMOTPEHHBIX ~ JaHHBIM IIOJIO)KEHHEM pAOOTHUKA OHMOIMOTEKM HECYyT
OTBETCTBEHHOCTH B TIpEieNiax HOPM JISHCTBYIOLIETO TPy ZOBOI'0 3aKOHOJaTeNbCTRA.

6.2. 3a mpUYMHEHHE MATEPUANBHOTO yuiepba — B MpeAenax, OnpeaelIeHHbIX
JCHCTBYIOIMM I'PaXXaHCKUM U TPYAOBBIM 3aKOHOJATEIILCTBOM.

7. Opranuszanus paéoTsl :
~7.1. Bubnuoreka B3aUMOJICICTBYET  CO BCEMH CTPYKTYPHBIMU

MOIpa3 e IeHUsIMH 10 HaIIpaBIeHHUIM JIeSTENBHOCTH.

7.2. PaboTHHKH OuOMMOTEKH paboOTarOT B COOTBETCTBMM C IIPABHIIAMH
BHYTPEHHEr0 paclopsiKa.

7.3. PaboTHHKH OHOTHOTEKH HMEIOT HOPMHPOBAHHBIN paO0ouni JEHb.

7.4. Peopranuzaiys OHOTHOTEKH, N3MEHEHHE IITATHOIO COCTABa M IITaTHOH
YHCJIEHHOCTH OCYIIECTBIsIeTCS Ha OCHOBaHHHM INpuKaszoB aupekropa ITIOY
«H4TOTub».



